
 

East Meck PTSO 

REQUEST FOR CHECK 

***Please Attach All Receipts*** 

    

Date of Request:    FOR OFFICE USE 

Amount:    Date: 

   Check # 

Payee Name:    Expense Category: 

Address:      

Address:    Subtotal: 

Phone:    Sales Tax: 

   Total: 

Committee Name:     

Items Purchased:    

Committee Chair's 
Signature:    

 

Instructions 

1.​ Complete the fields above 
2.​ Save the completed form as a PDF 
3.​ Email the form (as PDF) and all receipts (as PDF) to Treasurer@emptso.org 


